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1.0 Definitions

1.1 List of Special Terms and Definitions

WSDA Washington State Digital Archives

Record A collection of information that contains fields.

JPEG A file format commonly known as an image format used by
digital cameras and other photographic image capture
devices.

Keyword Search A keyword search allows the user to search on all other
records in our collection that are NOT name based records.
The keyword field allows the user to enter one or more terms
to locate records which contain these words.

Detailed Search A detailed search allows the user to select one record series
and search on additional fields that are pertinent only to that
record series.
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2.0 Minute Record Series Instructions

2.1 Purpose

The purpose of this user manual is to provide the user with specific instructions in
order to successfully search and obtain records within the Minute Record Series.

2.2 Dependencies

One of the following browsers must be installed and configured properly in order
to access the Minute Record Series from the Digital Archives website.

e Internet Explorer 6.0 or 7.0

e Firefox 2.0 or 3.0

e Safari 3.2

e Opera9.27

The following installation of the browser Lizardtech DJVU is an optional browser

that may be installed to view images within a record of the Minute Record Series.
e http://www.celartem.com/en/download/
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2.3 Keyword Search
Launch your browser navigate to the Digital Archives website
www.digitalarchives.wa.qgov click on the Keyword search tab.

A keyword search can be searched against the Party Name, Party Type,
Committee and Document Number.

Was:hm ton State

Dlgltal Archwes

Digital Archives Home Search Zollections

Digital Archives Home

SEARCH THE DIGITAL ARCHIVES
PEOPLE SEARCH DETAILED SEARCH
Record Series: |h-'1inute Records w | #Search Help
s»Detailed Search
Keywords: I

Total Records Preserved Online:; 11,747,582
Total Records Searchable Online: 11,740,775
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In the Record Series drop down list select Minute Records, and then type in a
key word to call up a record. For example: Type in “Board of Health,” then click

Search.

WaS‘hqn ton State

Digital Archives

5 |||l|-l|t|||r|-. ; [t eRecords

Dijgital Ar

Digital Archives Home

| SEARCH THE DIGITAL ARCHIVES

FEOPLE SEARCH KEYTWORD SEARCH DETAILED SEARCH

w | #Search Help

Record Series: ‘ Minute Records .
#Detailed Search

Keywords: |Board of Health|

Total Records Preserved Online: 11,747,582
Total Records Searchable Online: 11,740,775
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There are 407 matches associates with the Keyword “Board of Health”, to view a
record click on the Minute (Show All Records) link or expand the Minute by
clicking on the plus sign.

'.-:"'i'if

- r.
Was:hmgton State § 7 -

; Digital Archwes W% About the DigitalArchives OF
Diigitai Archives Hame SaaTh Callection © hews SRecoes lﬁar'a-r-um&ﬂ Aboutils W Cart My Rement Searches

Detailed Search

= Search Options
Record Series:  Soloct Record Seres v

Connty:

Titfe: 8|l Tihas

= Search Results

Results Count

Hecord Series.

= Minute (Show All Records) 407
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To view a specific record in the list of results click on any of the fields such as:

Party Name: the party name will contain the party and the city, for example;
TPCHD or City of Roy.

Party Type: Local Government and State Agencies.

Committee: Local Government and State Agencies.

Document Number: Is a Unique reference number for the individual record.
Date: Date the Minute was recorded.

Image: Contains the image of Minute Records.

These fields are differentiated by date such as “1972/03/01” and can be sortable
by clicking on the arrow under the headings.

Was'hm ton State

| Digital Archives % About the

DHghtal drehives Home Bearch - Cofecines Mies efiErapds Managemend Abaut s Wi C art My Breenl Searches

Detalled Search

= Search Dptions

Record Sertes: | Suipe) Record Sorins e
Cownty:
Title:
“Swaien | Cisir Fon
- Gearch Resilts

Search Results For Mifuke Records ) Hatchas

Party Typs Committes mncurent Mumber

TRCHD Entaty Board of Haalth 197 20301

TRCHD Entty Board of Haaklh L1970 AE

TPCHD Embity Board of Heakh 197200412

TRCHD Emtity Bpard of Haakh 157EMEMY

TPCHD Entiy Board of Heakh 1972613 Sort
TPCHD Entity Board of Hualh §972M0BM0

TRCHD Entay Board of Haalth 197208423

TRCHD Enbity Board of Hashh ATEA0HZ0

TRZHD Entay Board of Haahlh 19F2A101E

TRCHD Entay Board of Heaklh 29730708

WA Page 1 of 10, Records 1-10 of 9 Jump To Fage: Records Per Page:

Single arrow paging will
page to the next page of
records and the double
arrow paging will page to
the last page of records.

Records per Page,
allows a selected
number of records
to be viewed on one

page.

Jump to Page,
drop down list will
allow a specific
page on the list to
be selected.
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By clicking on a specific record the application will navigate to the View Record
Page where the metadata on the left of that page can be viewed and the image
to the right of the page may be opened, saved and viewed.

Wasfh'm gton State

g ’ About the aldrclhives n‘
Digital Archives & About the D7

Ciigliad Arehkhes Haime Seaith Collechais Blewd eREiaidE Mahagefmenl Aboul Lis Wigiw C il Wy Fist ] S i s

View Record

TPCHD - Tacoma-Fisrce County Heskh Departmesnt Board of Health Minutss Mease see critabion for order

information

tecod s -

Collection: Tacorna-Fieroe County Heslth Department Board of

Health Minutes Available Images

Caninty: Prria j |

Committes: Biard of Healih . 9,;",:;]'[:".‘; -k

Date: TSI

File Hame: TPCHOMO?-09-T1

Do, Type: minughas

Department: TRCHD

Party Type: Eritity

Image

Citation: To learn sbout the records or relsted records contacthe Puget Scund Regional &rchives
ok (4250 Sid-3340 or emad y i

Oistabase: Pisrps County Gowernmant, Tacomae-Piercs County
Mirites and Bazalutiehs. GHLINE 2003, Filired and lr\de—:::d b'f
and Presarvalson Services, Avalable Onlire: filbpesd

alth Cspartment, Board of Health,
hhrﬂl‘.ﬂun State Archives lmaging

Sowrce: Tacoma-Plercs County Board of Health, Minutes and Reshlutions, 1971-199%9,

original records located at Puget Soaund Regional Archives, Bellewlie, Wa,

Metadata
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Below is a sample image of the “July 9, 1971” record after the user has clicked
on the Available Images icon and a viewable format has been selected.

TACOMA-PIERCE COUNTY BOARD OF HEALTH

q REGULAR MEETING

July 9, 1971

The meeting was called to order by the Chalrman, Commissioner Sheridan.

Dr. McKutt introduced the Personnel Rules for the Combined City and County
Health Department. After some discussion and revision of the rules, zll members
signed.

It was moved, seconded, and carried that the resignation of Edith Mitchell
as Director of Nursing be accepted. -

There will be a meeting of health officers and county commissioners at
Firlands Hospital in Seattle on July 15, to discuss what can be done to preserve
local money for local use in the tuberculosis program. Commissioner Sheridan will
speak with Commissioner Gallegher and Commissioner Huntington if he cannot go
with Dr. McNutt himself.

The members of the Board agreed that they would discuss means by which to
get other incorporated cities in Pierce County involved with the Health Department
at the next meeting.

The meeting was adjourned by Commissioner Sheridan.
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2.4 Detailed Search

Launch your browser navigate to the Digital Archives website
www.digitalarchives.wa.gov click on the Detailed search tab.

To do a detailed search, select the Detailed Search tab or the Detailed Search
link next to the Record Series drop down list. This will navigate to the Detailed
Search Page.

g

Bl

=5 N
wigit

. 14"2.‘?‘3}‘1‘79%

Digital Archives Home Zearch Collections T eRecords Managemeant Aot L

Digital Archives Home

SEARCH THE DIGITAL ARCHIVES

PEQPLE SEARCH ADDITIONAL RECORD SERIES DETAILED SEARCH

Record Series: | |l Record Series v|*
%]

Search Help

Detailled Sear

First Mame: I

Last Mame: I

Total Records Preserved Online: 1,044,274
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On the Detailed Search Page, Select the “Minute” Record Series from the drop
down list on the Detailed Search Page.

= : = .3 fvﬂ
-ﬁigiﬁﬂ Archiveshs 5 5
r = - =

’; "Lhn.]l the 1!1'-"'1‘-.+' chives n'
Cugital Archies Home Search Cofletians Mews eRecomss Managamenl Abaiflls View Cat -
Detailed Search
= Search Dptions /
Record Series: | Spjert Hecord Serigs v |
Coanty: .
TRles ! =T
= Search Results

Select “Minute Records” in the drop down list. To find out what the drop down list
includes click on the “What Does this include” link next to it, this link will display a
list of all the titles associated with the Minute Record Series.

Digital Archives ' ‘_’L‘. About the Dig n’a chiv

Dl Achives Homs Senlcn Cofe s Fhars; eRecmils MEnagsmen Al Lk Wiew Cal My Recerd Bearches

Wasﬁnngtan State e o~ 5

Detailed Search

= Smarch Optorns
Record Series |M|r|_|lg Records Z{Wihet Does this includ

Counbys | a0 Counties — = \
ke [ o 7]

Parly Name; |
Froem Te

Dae: | [
Farty Mame, Party Type, Commitbes, Document Number

Kaywrnrds: |

BN BT

= Search Results
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To search for a specific record select “Pierce” in the County dropdown list,
“Tacoma-Pierce County Health Department Board of Health Minutes” in the Title
dropdown list, “Board of Health” in the Keywords field (A particular party name
and date range may also be entered) then click search. Users may type in a
keyword such as “Board of Health”, or search by date a range if looking for
particular range.

Wasﬂ‘nngtnn State

Digital Archives

Cligetal drchives Home Enah Callections Hews sAacors Managemant il U Viaw Cart Wy Farcurd Saarhes

Detailed Search

4 Search Dptions

M aedSerieu WMimde Records ~ | wrhat [ i e inclede?

County: Piorca -

THAE: | Tacoma-Pierca County Health Department Bosed of Health Minutes

Party Harme: |
Fraom To
Lrate: | |
Pardy Namie, Party Type, Camimitias, Dacument Number
Heywards! IEh:-ard of Haalth

= Search Resulls
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Users may clear the form of their selected Record Series by clicking the Clear
Form button at the bottom of the page.

Was:hmgtnn State
Digital Archives % Abou the

Thofal Archives Home © Search Collecions Mews eReoonds Management < Aboutids © ViewCanl Wy Receni Searches

,;'

Detailed Search

= Search Dptions
Record Series: Salect Record Sepes -
County: Pierce w

Title: | TaramaPierce County Health Depariment Board of Hoalth Minutes w |

= Search Results
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There are 404 matches found to be associated with this Party Name, to open a
record select on any of the fields that are differentiated by date.

Was’hmgton State g

| Dlgltﬂ] ﬁl’ﬂhl\'(‘.“"i Ve !.|||||I|I| |Hll'||#‘|.n|l|l.ﬂﬂ

Ciigital &rchives Home SEzCn Cofisclions Hews ERe0oas Managemant Aol L ll'l!'h' Can My Recert Searcnes

Detailed Search

= Saarch Dptions
Racord Saries: [Sajact Record Senas H
Counly: | emintie .-I
Tithe: T &
m i€ %m —
= Saarch Results
Search Rasults Far) Mnute Records 404 kegichay

Pacty Typa | Committes Docurment Mumber Dada ¥ /80

TRCHE Enbiky Baard of Haalth LETLAOF 00
TPCHD Entity Board of Health 1%7in0m;8
TRCHD Enbiky Board of Health L§7LF1L/05
TFCHD Entity Board of Heaith 1571711702
TRCHD Embiky Board of Haalth 1571f1z/08
TFCHD Entity Baoard of Haalth ISFLAAfs
TPCHD Embiky Board of Heslth 15711228
TACHD Emiity Bosrd of Haalth 1572501712
TECHD Entty Board of Health 1ET2M208
TPCHD Entiky Board of Haalth 18720252

PN
# 4 Page 1 of 41, Records 1-10 of M@ Jump To Page: Records Pc-rPn-nl::

Single arrow paging will Jump to Page, drop Records per Page,
page to the next page down list will allow a allows a selected
of records and the specific page on the number of records
double arrow paging list to be selected. to be viewed on
will page to the last one page.

page of records
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This will then navigate to the View Record page where the metadata on the left of
that page can be viewed and the mage to the right of the page may be opened,
saved and viewed.

Waﬁnngtnn State

.
Digital AArchives e lie "Jmlmw
F
DigAEl Archives: Home Sedrh Colarmans [FER eRetNME Mansiement .'-h'{-I.ELI-.- J'II?n' Gl My Pedent Saarihiss
View Record
TPCHD - Tacoma-Plercs Courty risalth Department Bosrd of Heaslth Mindtss: Please see citation For order
information
Record Series: Hirute J fral Eiiidpatite Dinfir-
Collection: Tacoma-Pierce County Health Department Board of
Health Minutes Available Imasges
Conanby: Plesca [ '
e} o L o
Comimities: Board of Haahth I ?'“E 2 '1'.':'1
Date: FrafraT
File Mame: TPCHOMOTCi 7L
Do, Type: MLt
Department; TRCHD
Party Type: Erity

Citation: To k=arn about the records or related records contac) the Pugst Scund Regional drchives
ak {425) E&d-1540 or email Archives@ber,cho.edy

Image

pslth Dapartment, Board af Health,
hnl;rl:q State Archives Imaging

Catabese: Perce County Gowernment, Tacoma-Pierce Coundy
Mimutes and Resolutions, OMFLIME 2008, Fimead and |n-dux=d by vl
and Freservation Sarvices. Available Gnline: htip i ala

Source| Tacoma-Pierce Counky Board of Health, Minuted snd Resfutions, 1971-1999,

riginal recards locatsd st Pugst Sourd Regionsl Archives, Belay

Metadata
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Below is a sample image of “July 9, 1971” record after the user has clicked on
the Available Images icon and a viewable format has been selected.

‘o

“

TACOMA-PIERCE COUNTY BOARD OF HEALTH
REGULAR MEETING

July 9, 1971

The meeting was callsd to order by the Chairman, Conmissioner Sheridan.

Dr. McNutt introduced the Personnel Rules for the Combined City and County
Health Department. After some discussion and revision of the rules, all members
signed.

It was moved, seconded, and carried that the resignaztion of Edith Mitchell
25 Dirsctor of Nursing be accepted. -

There will be a meeting of health officers and county commissioners at
Firlands Hospital in Seattle on July 15, to discuss what can be done to preserve
loczl money for loeal use in the tuberculosis program. Commissioner Sheridan will
speak with Commissioner Gallegher and Commissioner Huntington if he cannot go
with Dr. McNutt himself.

The members of the Board agreed that they would discuss means by which to
get other incorporated cities in Pierce County involved with the Health Department
at the next meeting,

The meeting was adjourned by Compissioner Sheridan,
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Prepared by Tara Henneberg
July 10, 2008
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